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CITY OF DANBURY 
ANNUAL OPERATING BUDGET PROCEDURES 

 
General Form of Budget Presentation 
The Mayor shall require each department, office or agency of the City, supported wholly or in part by any funds, or for which a specific City 
appropriation is made, including the Board of Education, to set forth in narrative or such other form as the Mayor may prescribe, a program or 
programs showing services, activities and work accomplished during the current year and to be accomplished during the ensuing year with 
associated costs thereof and such other detailed information as the Mayor may require.  The merit of a budget request shall stand the test of past 
and expected performance. 
 
Department Estimates 
The Mayor shall compile preliminary estimates for the annual budget.  The head of each department, office or agency of the City, including the Board 
of Education, shall not later than February 15th, or the next business day, thereafter if February 15th shall not be a business day, file with the Mayor, 
on forms prescribed and provided by him, a detailed estimate of the expenditures to be made by the department, office or agency and the revenue 
other than tax revenues to be collected thereby in the ensuing fiscal year and such other information as may be required by the Mayor or Common 
Council. 
 
Duties of the Mayor on the Budget 
Not later than April 7th or the next business day thereafter if April 7th shall not be a business day, the Mayor shall present to the Common Council a 
budget consisting of: 

1. A budget message outlining the financial policy of the City government and describing in connection therewith the important features of the 
budget plan indicating any major changes from the current fiscal year in financial policies, expenditures and revenues together with the 
reasons for such changes, and containing a clear general summary of its contents. 

2. Estimates of revenue, presenting in parallel columns the itemized revenue collected in the last completed fiscal year, the receipts collected 
during the current fiscal year prior to the time of preparing the estimates, total revenue estimated to be collected during the current fiscal 
year, estimates of revenue, other than from the property tax, to be collected in the ensuing fiscal year, and a statement of an estimate of 
available surplus. 

3. Itemized estimates of expenditures, presenting in parallel columns the actual expenditures for each department, office, agency or activity 
for the last completed fiscal year and for the current fiscal year prior to the time of preparing the estimates, total expenditures as estimated 
for the current fiscal year, and the Mayor’s recommendations of the amounts to be appropriated for the ensuing fiscal year for all items, and 
such other information as may be required by the Common Council.  The Mayor shall present reasons for his recommendations. 



 

Duties of the Mayor on the Budget (cont.) 
4. The Board of Education shall have the same duties and follow the same form and procedure with respect to the budget of the Board of 

Education as required of the Mayor for other departmental estimates. 
5. As part of the budget, the Mayor shall present a program, previously considered and acted upon by the City Planning Commission in 

accordance with Section 8-24 of the General Statutes, as amended, concerning municipal improvements, of proposed capital projects for 
the ensuing fiscal year and for the five fiscal years thereafter.  Estimates of the costs of such projects shall be submitted to each 
department, office or agency in the form and manner prescribed by the Mayor.  The Mayor shall recommend to the Common Council those 
projects to be undertaken during the ensuing fiscal year and the method of financing them. 

6. As part of the budget, the Mayor shall present to the Council the data required to be presented to the Mayor under the “General Form of 
Budget Presentation” heading above. 

 
Duties of the Common Council on the Budget 
The Common Council shall hold one or more public hearings not later than May 1st or the next business day thereafter if May 1st shall not be a 
business day, at which any elector or taxpayer may have an opportunity to be heard regarding appropriations for the ensuing fiscal year.  Following 
receipt of the estimates from the Mayor, the Council shall cause sufficient copies of said estimates to be made available for general distribution in the 
office of the City Clerk and, at least five (5) days prior to the aforementioned public hearing, the Council shall cause to be published in a newspaper 
having a circulation in the City a notice of such public hearing and a summary of said proposed budget estimates showing anticipated revenues by 
major sources, and proposed expenditures by budgets or department, and shall also show the amounts to be raised by taxation.  Not later than May 
15th, or the next business day thereafter if May 15th shall not be a business day, the Council shall adopt a budget and file the same with the City 
Clerk; provided, however, if the Council shall insert new amounts or programs in the budget, such changes shall be adopted by an affirmative vote of 
at least two-thirds (2/3) of all members of the Council.  The ordinance adopting the budget may provide for appropriations by department or function, 
and such appropriations need not be in greater detail than to indicate the total appropriation for each department or function.  At the time when the 
Council shall adopt the budget, together with a provision for uncollectible taxes reserve, it shall also fix the tax rate in mills, which shall be levied on 
the taxable property in the City for the ensuing fiscal year.  Should the Council fail to adopt a budget within the time specified, the budget as 
transmitted by the Mayor shall be deemed to have been finally adopted by said Council.  The tax rate shall forthwith be fixed by the Mayor and 
thereafter expenditures shall be made in accordance with the budget so adopted. 
 
Expenditures 

1. The departments, commissions, officers and boards of the City shall not involve the City in any obligation to spend money for any purpose 
in excess of the amount appropriated therefore until the matter has been approved by the Common Council. 
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Expenditures (cont.) 
2. The Mayor may at any time transfer any unencumbered appropriation among programs within a department, office, board, commission or 

agency.  Upon the request of the Mayor but only within the last four (4) months of the fiscal year the Common Council may by resolution 
transfer any unencumbered appropriation, balance or portion thereof from one department, commission, board or office to another.  No 
transfer shall be made from any appropriation for debt service and other statutory charges. 

 
3. Additional appropriations over and above the total budget may be made from time to time by resolution of the Common Council, upon 

recommendation of the Mayor and certification from the Director of Finance that there are available unappropriated general fund resources 
in excess of the proposed additional appropriations. 

 
4. If at any time during the fiscal year the Mayor shall ascertain that revenues for the year and the general fund surplus from the preceding 

year will be less than the total appropriations, he shall review work programs and allotments to forestall the incurring of a deficit.  He shall 
report to the Common Council without delay, indicating the estimated amount of the deficit and his recommendations as to further action.  
The Council shall then take such action as may be necessary to prevent or reduce any deficit and for the purpose it may, by resolution, 
reduce one or more appropriations. 

 
5. Whenever at the close of a fiscal year there shall appear a deficit in the current accounts of the City, it shall be mandatory to make an 

appropriation sufficient to cover such deficit in the next succeeding budget. 
 
Emergency Appropriations 
For the purpose of meeting a public emergency threatening the lives, health or property of citizens, emergency appropriations may be made upon 
the recommendation of the Mayor and by an affirmative vote of not less than two-thirds (2/3) of the entire membership of the Common Council, 
provided a public hearing, at which any elector or taxpayer of the City shall have an opportunity to be heard, shall be held prior to making such 
appropriation, notice of which hearing shall be given in a newspaper having circulation in the City not more than ten (10) nor less than five (5) days 
prior to such hearing.  Such hearing and notice of hearing may be waived if the Council, by at least two-thirds (2/3) affirmative vote of its entire 
membership, shall decide that a delay in making the emergency appropriation would jeopardize the lives, health or property of citizens.   
 
 
 
 
 



 

 
 
 
 

BUDGET CALENDAR FOR FISCAL YEAR 2004-2005  
 
 
 
 November 24, 2003 Planning Director distributes Capital Budget forms and guidelines. 
 
 December 5, 2003 Director of Finance distributes budget guidelines. 
 
 December 19, 2003 Capital Budgets are due to Planning Director. 
 
 January 16, 2004 at Noon Deadline for submission of City Operating Budget. 
 
 February 13, 2004 Deadline for submission of Capital Budget from Planning Commission. 
 
 February 17, 2004 Deadline for submission of Education Budget from Board of Education. 
 
 January 20-March 25, 2004 Budget submissions reviewed.  Meetings scheduled with department heads. 
 
 April 6, 2004 Mayor presents Budget to Common Council. 
 
 April 7 – May 3, 2004 Common Council reviews Budget.  Public hearings are held. 
 
 May 17, 2004 Last date Budget can be adopted by the Common Council. 
 
     May 17 – June 15, 2004 Preparation of Adopted Budget documents. 
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CITY OF DANBURY
GENERAL FUND

UNDESIGNATED FUND BALANCE
TEN YEAR HISTORY
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CITY OF DANBURY
2004-2005 ADOPTED BUDGET

TOTAL - $161,229,195
`

Intergovernmental $24,497,027 Board of Education $89,500,000
Charges for Services 3,037,808 Debt Service--Schools 3,874,674
Property Taxes 128,446,048 * Education--Health & Welfare 208,575
Fines, Penalties & Interest 1,376,000 City 62,279,964
Licenses & Permits 3,872,312 Debt Service--City 5,365,982
  Total $161,229,195      Total $161,229,195

*Does not include Reserve for Tax Appeals.
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CITY OF DANBURY 
GENERAL FUND 

2004-2005 BUDGET SUMMARY 
 

ADOPTED 
PROPOSED BY MAYOR COMMON COUNCIL 

 
GENERAL GOVERNMENT $       7,502,355 $       7,501,112 
PUBLIC SAFETY 20,658,871 20,658,871 
PUBLIC WORKS 6,940,646 6,940,646 
HEALTH & HOUSING 834,630 834,630 
PUBLIC WELFARE, SOCIAL AGENCIES  1,616,179 1,615,669
SCHOOLS, GEN. & HEALTH & WELFARE 89,708,575 89,708,575 
LIBRARIES 1,894,319 1,894,319 
PARKS & RECREATION 754,117 755,870 
RECURRING COSTS 19,704,312 19,704,312 
DEBT SERVICE – GENERAL 5,365,982 5,365,982 
DEBT SERVICE – SCHOOLS 3,874,674 3,874,674 
CAPITAL PROGRAM 0 0 
TRANSPORTATION  945,781 945,781
CONTINGENCY ACCOUNTS       1,428,754       1,428,754 

TOTAL  $161,229,195 $161,229,195
 

LESS INDIRECT REVENUE  (32,783,147) 
ADD RESERVE FOR TAX APPEALS           850,000 
REQUIRED TAXES $129,296,048 
  
MILL RATE                                          24.86  

 
NET TAXABLE GRAND LIST          $5,200,457,340  

 
 

 

  





























CITY OF DANBURY, CONNECTICUT
GENERAL FUND INDIRECT REVENUE

2004-2005 ADOPTED BUDGET

BUDGET PROPOSED ADOPTED
REVENUE ACTUAL AS OF BY MAYOR BUDGET
CODE DEPARTMENT 2002-03 02/29/04 2004-05 07/01/04

1000.4100 SUPPLEMENTAL AUTO TAX 0 0 0 0
1000.4105 CURRENT PRO-RATE TAX LEVY 0 0 0 0
1000.4120 SUSPENSE TAX COLLECTIONS 12,059 0 0 0
1000.4130 INTEREST & LIEN FEES 907,921 750,000 900,000 900,000

   SUBTOTAL 919,980 750,000 900,000 900,000

1000.4201 POLICE LICENSES & PERMITS 4,451 3,190 4,500 4,500
1000.4202 BUILDING DEPARTMENT 893,532 1,250,000 1,300,000 1,300,000
1000.4203 CONVEYANCE TAX 579,920 650,000 1,300,000 1,300,000
1000.4204 TOWN CLERKS FEES 939,794 800,000 800,000 800,000
1000.4205 PERMIT-TOWN CLERK 6,204 5,197 7,000 7,000
1000.4206 LICENSE & PERMITS-HEALTH 98,371 146,700 139,150 139,150
1000.4207 ROOM HOUSE & HOTEL-MOTEL LICENSE 10,612 14,112 14,192 14,192
1000.4208 CERT OF APT OCCUP HEALTH 7,300 7,875 7,525 7,525
1000.4209 HAZ MAT SITE INSP HEALTH 700 900 1,800 1,800
1000.4210 HEALTH CITATIONS 145 0 145 145
1000.4211 STREET OPENING FEES 8,150 17,625 28,000 28,000

ALARM REGISTRATIONS 0 0 270,000 270,000

   SUBTOTAL 2,549,179 2,895,599 3,872,312 3,872,312

1000.4301 PARKING VIOLATIONS 76,430 80,000 90,000 90,000
1000.4302 PARKING VIOLATIONS FINES 10,325 4,302 50,000 50,000
1000.4303 STATE COURT FINES 9,659 4,000 6,000 6,000

FALSE ALARM FINES 0 0 130,000 130,000

   SUBTOTAL 96,414 88,302 276,000 276,000

1000.4401 INTEREST ON INVESTMENTS 195,037 300,000 150,000 150,000
1000.4403 BONDS & SPECIAL FUNDS 52,461 50,000 50,000 50,000
1000.4404 BOND ISSUANCE PROCEEDS 2,128 0 0 0

   SUBTOTAL 249,626 350,000 200,000 200,000
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CITY OF DANBURY, CONNECTICUT
GENERAL FUND INDIRECT REVENUE

2004-2005 ADOPTED BUDGET

BUDGET PROPOSED ADOPTED
REVENUE ACTUAL AS OF BY MAYOR BUDGET
CODE DEPARTMENT 2002-03 02/29/04 2004-05 07/01/04

1000.4501 HIGHWAY-STATE AID 233,895 181,994 181,121 181,121
1000.4502 STATE ROAD MAINTENANCE 16,320 16,320 16,320 16,320
1000.4505 STATE REIMB BOATS 20,132 20,000 20,000 20,000
1000.4508 EDUCATION EQUALIZATION 14,843,290 15,110,980 14,995,564 14,995,564
1000.4509 SPECIAL ED AGENCY PLACEMENT 609,773 600,000 600,000 600,000
1000.4510 ELEMENTARY-HIGH SCHOOL TRANS 710,056 581,747 704,470 704,470
1000.4511 TRANSPORTATION-NON PUBLIC 155,432 170,839 155,291 155,291
1000.4512 SCHOOL CONST. CODE COMPLIANCE 180,003 169,775 169,776 169,776
1000.4513 ROGERS PARK JUNIOR HIGH 8,080 8,080 3,001 3,001
1000.4516 SCHOOL RENOVATIONS 602,409 598,433 584,416 584,416
1000.4517 INTERSET-SUBSIDY SCHOOL BONDS 378,360 326,776 286,586 286,586
1000.4518 PUBLIC HOUSING IN LIEU OF TAX 234,297 180,000 235,000 235,000
1000.4519 STATE PROP IN LIEU OF TAX 1,643,313 1,545,513 1,412,618 1,412,618
1000.4520 IN LIEU TAX-HOSPITAL & COLLEGE 1,371,579 1,317,055 1,245,633 1,245,633
1000.4521 MANUFACTURERS EXEMPT STATE 1,045,999 1,133,270 1,056,200 1,056,200
1000.4522 MASHANTUCKET PEQUOT FUND 1,859,284 1,574,191 1,510,347 1,510,347
1000.4523 VETS EXEMPTION-ST. OF CT. 57,976 58,000 14,800 14,800
1000.4524 ELDERLY-LIEU OF TAXES 54,665 54,000 48,800 48,800
1000.4525 STATE-HEART PROGRAM 345,900 342,000 296,500 296,500
1000.4531 PHONE ACCESS LINES 1,254,028 1,254,028 873,745 873,745
1000.4532 CIVIL DEFENSE 5,066 16,747 21,738 21,738
1000.1000 FEMA 107,032 0 0 0
1000.4536 STATE REVENUE SHARING 0 0 0 0
1000.4538 STATE PUB. SAFETY ANSWERING Pt SUB 84,818 65,101 65,101 65,101

   SUBTOTAL 25,821,708 25,324,849 24,497,027 24,497,027

1000.4601 HOUSATONIC AREA REGIONAL TRANSIT 124,649 135,800 125,000 125,000
1000.4602 HOUSING AUTHORITY 36,784 65,000 40,000 40,000
1000.4603 PLANNING COMMISSION 11,590 21,050 23,400 23,400
1000.4604 ZONING BOARD 4,000 6,000 9,900 9,900
1000.4605 ZONING BOARD OF APPEALS 13,600 12,000 21,750 21,750
1000.4606 ENVIRONMENTAL IMPACT COMMISSION 57,067 41,600 76,000 76,000
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CITY OF DANBURY, CONNECTICUT
GENERAL FUND INDIRECT REVENUE

2004-2005 ADOPTED BUDGET

BUDGET PROPOSED ADOPTED
REVENUE ACTUAL AS OF BY MAYOR BUDGET
CODE DEPARTMENT 2002-03 02/29/04 2004-05 07/01/04

1000.4607 PLANNING & ZONING DEPARTMENT 104,743 120,500 150,005 150,005
1000.4608 RENTAL OF LAND 33,552 40,000 80,000 80,000
1000.4609 SALE OF LAND 1,956,280 0 0 0
1000.4610 CIVIL SERVICE TEST FEES 26,612 0 15,000 15,000
1000.4611 VETS ADVISORY CENTER 215 2,000 1,500 1,500
1000.4612 DATA PROCESSING SERVICES 8,525 400 1,000 1,000
1000.4615 SEWER REIMBURSEMENT-TAX SERVICES 53,059 58,299 64,118 64,118
1000.4616 SEWER REIMBURSEMENT-DP SERVICES 15,000 15,000 15,450 15,450
1000.4618 WATER REIMBURSEMENT-TAX SERVICES 53,061 58,299 64,118 64,118
1000.4619 WATER REIMBURSEMENT-DP SERVICES 15,000 15,000 15,450 15,450
1000.4621 SCHOOL REIMB-PARKS-REC-SERVICES 246,314 259,285 269,285 269,285
1000.4622 SCHOOL REIMB-PURCHASE SERVICES -1,488 56,490 6,000 6,000
1000.4631 GRANT ADMINISTRATION 71,958 58,000 58,000 58,000
1000.4632 POLICE REPORTS 11,330 11,200 12,000 12,000
1000.4632.10 POLICE FINGERPRINTS 8,765 8,200 7,000 7,000
1000.4633 POLICE SPECIAL SERVICES 955,012 750,000 450,000 450,000
1000.4634 FIRE SPECIAL SERVICES 56,588 50,000 56,588 56,588
1000.4635 FIRE-PERMITS&REPORTS REG. 544 800 544 544
1000.4638 FIRE DEPT COMMUNICATIONS 1,190 900 1,190 1,190
1000.4640 TAX LIEN ADMIN FEE 29,414 7,000 20,000 20,000
1000.4641 AIRCRAFT REGISTRATIONS 17,060 16,270 19,950 19,950
1000.4642 AIRPORT CHARGES 391,769 402,338 377,835 377,835
1000.4645 FEES-REG. OF COLLECTIONS 3,600 0 2,500 2,500
1000.4647 WELFARE REIMBURSEMENT 413 0 500 500
1000.4648 TUITION-OTHER 68,228 60,000 60,000 60,000
1000.4649 PHONE BOOTHS 3,221 4,000 3,000 3,000
1000.4650 LIBRARY RECEIPTS 57 3,197 0 0
1000.4651 LIBRARY DONATIONS 0 0 0 0
1000.4652 COMMISSION ON AGING 7,219 0 5,000 5,000
1000/4653 HATTERS PARK REVENUE 0 0 0 0
1000.4654 RECREATION 35,369 75,000 130,000 130,000
1000.4655 MISC. CHARGES-SERVICES 262,657 262,006 275,000 275,000
1000.4659 OTHER REVENUES 3,474 0 0 0
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CITY OF DANBURY, CONNECTICUT
GENERAL FUND INDIRECT REVENUE

2004-2005 ADOPTED BUDGET

BUDGET PROPOSED ADOPTED
REVENUE ACTUAL AS OF BY MAYOR BUDGET
CODE DEPARTMENT 2002-03 02/29/04 2004-05 07/01/04

1000.4663 TOWN CLERK COPYING CHARGES 0 0 60,000 60,000
ENGINEERING SITE PLAN REVIEWS 0 0 75,000 75,000
FIRE MARSHAL INSPECTIONS 0 0 90,000 90,000
FIRE MARSHAL PLAN REVIEWS 0 0 40,000 40,000
HATTERS PARK REVENUE 0 0 40,000 40,000
NEW AIRPORT FEES 0 0 170,975 170,975
TAX SEARCHES 0 0 5,250 5,250
CONSUMER PROTECTION 0 0 59,000 59,000
PERMIT EXTENSION FEE 0 0 3,000 3,000

   SUBTOTAL 4,686,432 2,615,634 3,000,308 3,000,308

1000.4700 MISC. REVENUE ADJUSTMENT 53,026 0 0 0
1000.4703 DEREGULATED ASSESSMENT 52,180 37,100 37,500 37,500

   SUBTOTAL 105,206 37,100 37,500 37,500

FINAL TOTALS 34,428,544 32,061,484 32,783,147 32,783,147
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