CITY OF DANBURY

OFFICE OF THE MAYOR
155 DEER HILL AVENUE
DANBURY, CONNECTICUT 06810
MARK D. BOUGHTON (203) 7974511
MAYOR FAX (203) 796-1666
m.boughton@danbury-ct.gov
April 29, 2013

Honorable Members of the City Council
City of Danbury, Connecticut

City Council Members:

The City of Danbury has another opportunity to continue its successful Mayor’s Summer
Youth Employment Program via funding from the Northwest Regional Workforce
Investment Board (NRWIB).

I ask your permission to allow the City of Danbury; through me, to enter into an
agreement with NRWIB for funding of the 2013 program. Attached for your review is a
resolution that will allow the City to apply for and accept these funds.

In an effort to provide an enjoyable and effective working experience, I also ask your
permission to allow me to enter into an agreement with Danbury Youth Services to
operate the program on our behalf. This agreement is the same as in the past.

Subsequently, we will receive funding for $87,104.80 from NRWIB. We intend fo
arrange for standard grant agency contracts for these purposes. I ask your permission to
enter into these agreements and allow me to execute any related grant documents.

There is no city match required. Thank you for your consideration and authorization.
Sincetely,

Mark D. Boughton
Mayor
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CITY OF DANBURY, STATE OF CONNECTICUT
A.D. 2013

RESOLVED BY THE CITY COUNCIL OF THE CITY OF DANBURY

WHEREAS, the Northwest Regional Workforce Investment Board has notified the City
of Danbury of a funding opportunity through the State of Connecticut Department of
Labor for a Youth Employment Program; and

WHEREAS, this funding will enable the City of Danbury to engage student
participants in work experience including learning daily operations of the assigned
workplace, interaction with the public, effective communication and timely attendance
at work; and

WHEREAS, contracts will be executed with and funds will be ‘passed-through’ to
Danbury Youth Services (DYS) in an amount not to exceed $87,105.00 to oversee and
administer employment programs for the participants; and '

WHEREAS, this funding is available from July 1, 2013 through August 23, 2013.

NOW, THEREFORE, BE IT RESOLVED THAT Mark D. Boughton, Mayor of the City of
Danbury, is hereby authorized to apply for and accept said funding and to sign any
contracts or documents in connection therewith to effectuate the purposes of said
grant.
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Preparations for Request for Qualifications

Programs shall begin no earlier than July 1, 2013 and end no later than
August 23, 2013.

Dates for determining eligibility / intake ~ April 15, 2013 to May 24, 2013

Program start date: July 8, 2013 Program end date: August 16, 2013
Proposed slots: 60

Contact person(s):
Name: Tom Thomassen

Title: Program Coordinator

Phone: 203-748-2936 x23

Email: tthomassen@danburyyouthservices.org

Fax: 203-797-8568

Hours of work for youth shall be 20 hours per week @ $8.25 per hour

Please note that 70% of program funding must be dedicated to the wages of the
youth

All contractors shall submit a copy of liability insurance to the Board prior to program
start date.

All sections noted in this RFQ are required and must be addressed:
Program Abstract:

1L Please describe your basic program design: Please respond to either the
work experience or work based learning design.

Danbury Youth Services, Inc. will provide the necessary supervision and payroll
services to operatc a 6-week summer youth employment program from July 8, 2013 —
August 16, 2013,

Ags part of this contract, DYS will supervise established work-sites throughout the City of
Danbury to provide 60 DYS youth workers with job sites to fulfill 120 hours of job
related responsibilities. In addition, DYS will collect timesheets and track attendance as



part of this contract. DYS will also provide payroll checks every two —weels for the
length of the contract.

The staff person providing the coordination of these services is a trained community
based life skills professional that has successfully directed DYS youth employment and
positive development programs for over 10 years. In addition, two (2) site supervisors
will also assist in the supelvision of youth at select youth work sites. The Executive
Director of DYS supervises the Program Coordinator and provides fiscal ovelslght
together with the DY'S Operations Director.

Danbury Youth Services, Inc. (DYS) is a non-profit youth organization designated as the
Youth Services Bureau for the City of Danbury and a licensed psychiatric clinic. DYS
has operated for over 40 years providing services to youth and their families. DYS
mission is to strengthen youth and families by supporting and fostering hope and teaching
the skills necessary to lead positive and productive lives.

If your program design is work experience please detail in narrative form the
manner in which you intend to provide this service. Also please list the worksites
you intend to utilize for the work experience.

DYS, through a very thoughtful recruitment process, selects 60 youth who meet the
eligibility requirements of the workforce program. This includes interviewing each job
candidate before selection takes place. In allowing for a interviewing process, not only
are the student workers benefiting from an opportunity to go on an interview, DYS is also
able to place the child at a worksite that best matches their interests and career paths (see
attached Summer Youth Employment Applicant Interview Sheet).

Once the 60 youth are selected to enter the program and contacted about their acceptance,
DYS holds a Job Readiness Workshop for student employees at the commencement of
the program. The workshop begins at 8:30 A.M. and concludes at 12 Noon. DYS
provides a healthy continental breakfast for the youth.

The workshop covers many important work related topics including reporting to work on
— time, respect for supervisors, active listening, resume tips, and job interviewing
techniques. DY staff also covers the importance of personal appearance and having
good communication skills. Also at this workshop, DYS collects important paperworl
from student workers relating to payroll and reviews the agency’s personnel policies and
process for collecting timesheets and distributing paychecks (see attached Surmmer Youth
Employment Prograni Personnel Policies). At the conclusion of the workshop some
students report directly to their first day at the job or commence work the next day.

The work — sites that are identified and used for this project include the following, but are
not limited to:

Danbury Youth Services
Classitied Guys

Morris Street Pre-School
Military Museum
Hispanic Center



Music Guild

Harambee Center

WeCahr

Bishop Curtis Home

Housing Authority Offices

Community Action Committee of Danbury
Tamrywile Park

WI Knight Foundation

RPMS Camp

Ellsworth Camp

South St. Camp

Student Conservation Association

City of Danbury Building Department — Fire Inspection
Urgent Care of Connecticut

If your program design is a work based learning project(s) please provide
a narrative of your project(s) and your strategy for integrating work and
academic learning,

Not Applicable
2. Identify the target group(s) who will be provided services:

DYS staff targets youth, ages 14 — 21, residing in the City of Danbury and in surrounding
towns. The surrounding towns include Bethel, New Fairfield, Brookfield, Ridgefield,
Newtown, and New Milford. However, youth that reside in the City of Danbury are the
focus of DYS recruitment efforts.

The job candidates must meet eligibility requirements through the NorthWest Regional
Workforce Investment Board via the poverty income guidelines, age requirements, and
proper identification for US citizenship. Through its recruitment efforts, summer youth
employment applications are disseminated throughout the middle schools and high school
as well as the alternative schools and Abbott Tech in Danbury. DYS also provides the
applications to area organizations for display and to the Department of Labor. DYS
makes an effort to recruit youth with learning disabilities/special needs, youth that reside
in the City of Danbury housing communities, and also Department of Children and
Family involved youth.

3 Describe the selection and process utilized to assign participants to
projects / worksites: \

DYS, through a very thoughtful recruitment process, selects 60 youth who meet the

eligibility requirements of the workforce program. This includes interviewing each job

candidate before selection takes place. In allowing for a interviewing process, not only

are the student workers benefiting from an opportunity to go on an interview, DYS is also

able to place the child at a worksite that best matches their interests and career paths.





